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CFI CONTRACTOR ENQUIRIES CHECKLIST

Background
Estate and Infrastructure Group (E&IG) contractors are required to seek Defence review of products that

are intended for public release and relate to their work with Defence. Products that must be submitted to
Defence under this process include:

e media releases e project profiles e images taken by contractors on-base
e social media posts e presentations or of Defence personnel or equipment
e website content e posters e award nominations

e abstracts

Please note: This process applies to contractors on Capital Facilities and Infrastructure Branch projects.
Previously cleared products that are proposed for use in a new context must also be reviewed under this
process.

Checklist

Before submitting a request, contractors must complete and attach this checklist.

Yes N/A

If images are taken from the Defence Image Gallery, an application for Defence
X O copyright approval has been submitted using the Defence Image Gallery web-
form. The images must not be used until copyright approval is confirmed.

If images were taken by the contractor on a Defence base or training area, proof

= X of permission to take images is attached to the request.

O All Defence related information included in the product is publicly available.

X Defence is not presented in a way that could be interpreted as an endorsement of
a particular product or company.

X The product does not speak on behalf of Defence or the Australian Government,
or imply that it does so.

X 0 Defence branding is only used if permission has been granted by

defence.branding@defence.gov.au

Note: Images from the Defence Image Gallery must not be used in tender documents.

Submission instructions
Complete this checklist and attach it to the request with any other supporting documents.

Submit your request to your Project Manager Contract Administrator (PMCA) - if there is no Defence
appointed PMCA on your project, submit the request to E&IG Infrastructure CFI Public Enquiries
(cfi.publicenquiries@defence.gov.au). They will arrange further Defence review before responding.
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The E&IG Infrastructure CFI Public Enquiries team will respond to contractor requests, following the review
process.

Further information
Please allow 15 business days for Defence review. Urgent requests will be considered on a case by case

basis. Please note that Defence review of your request does not constitute approval or endorsement of
your product or company.




